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SOPHIA UNIVERSITY

I 1. FIAFID#EfEIC DL T / Preparation before Use

@ WebHFES X T LATHRIITINT: [ZHE S| 2EEL TLEIL,
Prepare the "Receipt Number" issued by the online application website.

Thoy MeD=0, [Z4ES] OAARRETT,

To create your account, you have to enter the "Receipt Number" issued by the online
application website. ZDOX&E (XX = —TF,

Q@ HMEBHICEMISGEREIMY., *—ALTPFLRAZEHELTLESYL,
Contact your recommenders in advance and have their e-mail addresses ready.
WEEZE7 v 70— FMREX—LERYRTLEVEMNT 2720, HBEDOX—LT FLADANHIFBLETYT, HEE

HAREEYT B HICERNIOERERY TEAREB D 2T, @sophia.acjpF XA Y DA—ILT KLAAZITEMNS &L IZ5%
EaxBREWLWLTLIEE W,

To send a recommendation letter request email through this system, you need to input the recommender's email
address. Before making the request, please contact the recommender in advance to obtain their consent, and
ensure that their email settings allow receiving emails from @sophia.ac.jp domain.

- _____________________________________



SOPHIA UNIVERSITY

I 1. FIAFID#EfEIC DL T / Preparation before Use

QHEEICHOWT

About Recommendation Letter

ARBERY A MBHIN TV HHEBERACETICHBE IOXT L TV T W, #EBEIE, kA zfh T
BOKRAZFAIT 5 & HABETT,

Send the recommendation form available on the admissions information website to your recommender in
advance. The recommender may also use their own format instead of the provided form.

@ 1EF (FF) RICEFISERZIY ., A—LVT7FLRZEHFLTLESL,
Contact your current or former school(s) in advance and have their e-mail addresses ready.

2 (R) SAECHBEIHET v 70— MREX —LEERS AT LLVEMT 720, BF (FFE) ROX—LT RLADAAIPBETT, 7y 7A— FEKET 55
ERTIERZEY THEAEBT-5 2T, @sophia.aCjp FAA Y DA—ILT FLAAZITEND LD ICETEABEVL TLEE L,

ZZ (RA) BECHBEIIREL ENBEET v 7O — FY AT LD LRETERWVIGE, EmaillPEECORBLATETY, FlIEAAZEZRERL TEI L,

To send a certificate of (expected) graduation and a transcript request email through this system, you need to input the school's official email address. Before making the
request, please contact the school in advance to obtain their consent, and ensure that their email settings allow receiving emails from @sophia.ac.jp domain.

If digital submission of transcripts/certificates via the upload website is not possible, email/postal submissions are acceptable. For the details, please see the Application
Procedure Booklet.

- _______________________________________



SOPHIA UNIVERSITY

I 1. FIAFID#EfEIC DL T / Preparation before Use

GEE (FF) RICEFISERZIRY., A—LT7FLRZEHFELTLESL,
Contact your current or former school(s) in advance and have their e-mail addresses ready.
¥ (B)) AIAECHEILRAET Yy 70— NMREA —LERY AT LLVENT D0, BF (FE) ROX—IL

TRLZADANDMETT, 7y 70— RFA2MKET 5 HICERGNIEREEY TEAAX157-5 2T, @sophia.ac.jp F X A
VDA=ILT RLADRRITEND LS ICEREEBBEWLL TLEE 0,

¥ (R IHECHEIIRELEOEHEEZ 7y 70— RV X T LD SRETERWIEE, Email PEE TOIRH
HABETY, FHMIFARBIEZET L T{/ZI 0,
To send a certificate of (expected) graduation and a transcript request email through this system, you need to

input the school's official email address. Before making the request, please contact the school in advance to
obtain their consent, and ensure that their email settings allow receiving emails from @sophia.ac.jp domain.

If digital submission of transcripts/certificates via the upload website is not possible, email/postal submissions
are acceptable. For the details, please see the Application Procedure Booklet.

-



SOPHIA UNIVERSITY

I 1. FIAFID#EfEIC DL T / Preparation before Use

® ZDFEFEZ CHERLEIL,
Please check the following notes.

CRABEFSTEDTHT Y NEFHPBETT, BEOTH VY b2 ERT 251, BERITA YL TWETHT Y
bALTETTIELTHLTHTY FafEpk. HLAIEFATA Y LTLIEE L,

Account registration is required for each receipt number. If you need to create multiple accounts, please make
sure to log out of your current account before creating or logging in to a different account.

CBRIBICE S TRBRANBRTT 7V Z300ULRET 2LV RTLI T -, REINLCKRICRY. £
NETICAADLLBRIZEDODNE S, CEORRTFzEBOHLET,

If you leave the browser inactive for more than 30 minutes during the process of entering information, an error
will occur and the information you entered will be lost. Please make sure to save the information you enter

frequently.
T A —LDANERZATH, KEREZ %Y v d5ETIEWebHFBEIZHEEL TWEHA, FLENICTERL
72Uy

Even if you complete the required forms, the web entry will not be completed until you click the “Submit” button.
Please do not forget to click this button.

-
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SOPHIA UNIVERSITY

I 2. #£321515 / System Requirements

@ PC7F9H¥/x— 3> /PC Browsers and Versions

*Google Chrome(Ex#ThR/ Latest version)
Windows 215 D154 0n Windows *Mozilla Firefox(Ex#ThiX/ Latest version)

*Microsoft Edge(Ex#Th/ Latest version)

*Safari(Ex#ThR/ Latest version)
MacEEIE D155 0n Mac *Google Chrome(&x#ThiX/ Latest version)

*Mozilla Firefox(Ex#ThiX/ Latest version)

- ____________________________________B



SOPHIA UNIVERSITY

I 2. #£321515 / System Requirements

@ PDFEIEY 7 b/s—< 3~ / PDF Viewers and Versions

*Adobe Acrobat Reader DC

HWindows 8.XD 1) — & — [IHERIRIETIEH V) £ A, * Acrobat Reader on Windows 8.X is not
WindowsIR1iE D155 0n Windows a recommended environment.

X7 7 7 Y EFHPDF Viewer Cl3 72 <. AdobeReader COBEZH#IE L £J, *The built-in PDF
viewers of web browsers are not recommended environments. Please use Adobe Reader instead.

*Adobe Acrobat Reader DC

¥MacOSD /'L B 2 — [FHRIRIETIEH Y F5 A, * The Preview on Mac OS is not a
MacIziE D55 0n Mac recommended environment.

X7 7 7 Y EFHPDF Viewer Cl3 72 <. AdobeReader COBEZHEE L £J, *The built-in PDF
viewers of web browsers are not recommended environments. Please use Adobe Reader instead.

- ___________________________________




SOPHIA UNIVERSITY

I 2. #£321515 / System Requirements

@ PDFEIEY 7 b/s—< 3~ / PDF Viewers and Versions

*Adobe Acrobat Reader DC

HWindows 8.XD 1) — & — [IHERIRIETIEH V) £ A, * Acrobat Reader on Windows 8.X is not
WindowsIR1iE D155 0n Windows a recommended environment.

X7 7 7 Y EFHPDF Viewer Cl3 72 <. AdobeReader COBEZH#IE L £J, *The built-in PDF
viewers of web browsers are not recommended environments. Please use Adobe Reader instead.

*Adobe Acrobat Reader DC

¥MacOSD /'L B 2 — [FHRIRIETIEH Y F5 A, * The Preview on Mac OS is not a
MacIziE D55 0n Mac recommended environment.

X7 7 7 Y EFHPDF Viewer Cl3 72 <. AdobeReader COBEZHEE L £J, *The built-in PDF
viewers of web browsers are not recommended environments. Please use Adobe Reader instead.

-




SOPHIA UNIVERSITY

I 2. #£321515 / System Requirements

REICEE L TAND WL T2DICIE, Hoh LOHPCE TE N/ I EEHEL
F9. (E/NA NIRRT

To use the online application system efficiently, it is recommended that you use a PC
(not mobile devices).
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SOPHIA UNIVERSITY

3.7h7 v b %Z{ERkT % Create your account
Thorv b%{E9 5., Create your account. Py ——

Sophia University Application Documents Upload Website

A =)L RLZ WebHFBEY> X7 LEBLHD) /XX T— R, WebHFES X7 LAHSFHTIN

K TSUES) SEANLT A0 LR ERLEY.
(AT RER) RO TOT1 V] REVNIHE—LR=JDRFRICHD £,

B T7ATY REBE) Do T7ATY REFEE LTSV, 7THDY REFEIRET LS. 2
BIEH,SIE TOF 1) REVABOT 1> LTLIEE W,

FH7 > &8 [ Create Your Account

Enteryour email address (the same one used for the online application website), password, TR, etz xraEAES
and the "Receipt Number" issued by the online application website to create your account. PRIt ). zEAm.
"Create Your Account" button and "Login" button are located at the bottom of the home page. T st
Please register your account from "Create Your Account" first. Once you have completed the el v o rame et uer Sl usber o T2 4o the pplecsto et
account registration, please login from "Login" button from the second time. I setraton e et or e lkon e Ut the s ot s o

HEOFOYSLICHELTLAEEE. BHEBCLLCHNADOTHYI Y FEHRLTI LSV, (SPSFRTHEES
HEANCHET SBA. BHESBIS0ARTINILD, THAYY FOKRIBI2OHEED EF. LEL,
SPSFHTEMMMLE RS, AROBHESFRFINILD, TAENQTATY FEFRLTIRTL.)

1f you have been issued multiple receipt numbers corresponding to different program/department applications,
please create a separate account for each receipt number. (When applying to multiple SPSF departments at the
same time, you will only be issued one receipt number, and will only need to create one account.)

> #i=is[Home [> DY Login

AT b > L &y 1
HEETL. RERELOE. RHESERALTAS, 227 AL TEESRET 570~
FL‘{(YEt\.\. ~ 3 X=LAFKLA(WebHB> AT L
HECEEEEACOVTE. ARBATETRELTC £S0. LRALS0) | E-mail Address (the
Please same as online application
ite, paythe y
Pl ! website)

using this system.

A—JLREEA | E-mail Address
Confirmation

AT —F | Password

HIBBDOHGEIC DLW T | Preparation before Use + 6L E (M DEBE F G5 ) /6 characters or more (single
byte characters, numbers or symbols)

A7 - | Password
Confirmation

FIB®DFEN [ How to Upload +

EXFHL (M OB F 721258 5) / 6 characters or more (single.
byte characters, numbers or symbols)

#BERE | System Requirements +
E&(i) / Last Name

FA () [ First Name

2{4#8 | Receipt Number

B2 7 L ESTEPATHE L 164 BT | Six-digit number
obtained from STEP4 on the application website
EMRBRTOIFLICIKREDET,




3.7h7 v b %Z{ERk9 % Create your account
7hov FoFE# Activate your account

HEX¥ARTHY > B /Sophia University Application Signup Mail

TATY EDEREINE. BHRICOA—ILT KL [#HF
LITNTYRER] OX—ADENENET, THUY
FEEMED IO DURLE 7 1) w7 LTIEE L,
@sophia.acjp RAA YDOA—IHAZIHENES LS. HH5H
COTA B TEDREHEL TIIEE L,

KA —ILIZIRD DT ONBBELHDEFTDOT. X—JL
Ry o 2% K CHERBLTLIEE V. X—ILHBHRVEE
I$. admission-u-co@sophia.ac.jp (F&F) . admission-g-
co@sophia.ac.jp (KZEkt) £TIEEBLET,

BEDOT N2 e FRT 2BEIE. BT1DEDTHT Y
rEBMELTHhS. O T T NL. ROT AT SEER
LT<iEE L,

Once your account has been registered, an e-mail with
[Subject: Account Registration] will be sent to your e-mail
address. Please click on the URL in the e-mail to activate
your account. Please check your filtering and other
settings in advance so that you can receive e-mail from
the @sophia.ac.jp domain.

Please check your mailbox carefully, as it may be sorted
into junk mail. If you do not receive an e-mail, please
contact us at admission-u-co@sophia.ac.jp
(undergraduate) or admission-g-co@sophia.ac.jp
(graduate).

If you are creating multiple accounts, please ensure that
you activate the first account before logging out and
proceeding to create the next account.

5 Sophia University Appiication Documents Upload Website <info@codiasystemad.site>
Tor

ERAFHMERNT v JO-FUT YA FCBRBOEEESBOD LS STV T,

BEEOFTHV > FREEFHEESNTOEEA.
AMEFSIcE. FROUREIUwILTLESL,

Thank you for signing up for the Sophia University Application Documents Upload Website.

‘Your account is not yet activated.
To activate your account, click the URL below.

HEDT-DDURL

CURLTOY 1 LTSV,
il e second time onwards.

52 MEs{ED7HOURL ICOT 1 >~ LTEA—LEBRBELTEE L.

COX—ILSEEREA-ILTY, BEERTEEA.

* If it has expired, please login to the above “Activation URL" and resend this e-mail.
* Do not reply ta this e-mail as this is an auto-generated e-mail.

admission-u-co@sophia.acjp (528 / undergraduate)
admission-g-co@sophia.acjp (A% / graduate)

T102-8554 RESTREAREEHET1

7-1 Kioicho Chiyoda-ku Tokyo 102-8554 Japan
TEL +81-3-3238-4018

FAX: +81-3-323;

SOPHIA UNIVERSITY

Reply

Reply all

Forward




SOPHIA UNIVERSITY

BTjJ I7 y IN %YFEE?% @Lﬁk#&ﬁgﬁ?wjn—wxjﬂ-ﬂ

Sophia University Application Documents Upload Website

Create your account

F7xTHA Fid. WebiB 27 ATHBRICOAHBHAET Y. BT WebHBSATALT

> =
D 7 4 y Lo In HEETV. BEHILLE. BNESER{LTLS. ¥R TACTEEERET v IO~
FLTLEZ L.
EECHBECERCOVTIR. ARBETETHRBLTIES L,

This website can only be used after applying through the online application website. Please
make sure you complete your application via the online application website, pay the
application fee, and obtain the receipt number before uploading the required documents
using this system.

Be sure to check the Application Procedure Booklet for details on the application documents.

1> RE>HED )y od2dE. 7y IO—RY
ANR—VEEICEAX T, o i} :
IEIELMEIZ. X— L7 RLAY/)SZTO—REASZLTAO F BB O #EfEIC2WT [ Preparation before Use +
TA42LTLIEE W

FA®FEN [ How to Upload +

Click the "Login" button to go to the Upload My Page
screen. #2213 | System Requirements +
Please enter your e-mail address and password to log
in from the second time onwards. ¥ - AR A

In order to use the system, you must create your account first. Upload My Page will be created
Account registratien is required for each receipt number.

Fh o> 8 | Create Your Account >

FyZO-FERAR-FOSAYHAIBETY, PATY FERSERSTEVAR.
EOFHI Y FREDSET TN IS FBBEE LTLETL,

Click here to log in to Upload My Page. I you have not yet registered for an account,
please doso by clicking on the "Create Your Account” link above.

-
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For OTHERS, WITH OTHERS

SOPHIA U




SOPHIA UNIVERSITY

I 4. 7y 7RA—FDHEN / How to Upload

Ny LEAFERBET vy 7O KT TH1 b

Rame”  sophia University Application Documents Upload Website

[Py 7A—=F9AR=Y] DO ANT7 +—LICEHR, 5
eAimaes

Go to the input form on your “Upload My Page” and

follow the instructions. | F2ZEs byt 52 Uploed My Rage

ANT2=LEKR, RBEMBEANTIA-, S () ROMBEANTIA-, HEHARSERE
FuITRIN—I0I20L72a hBDET. LI aYOANABRER-JLBS (RAET) £ ET

7 v 7°|:|— '\“7/(/\0_\‘/“ Upload My Page ;iz;:;:gz’i;‘f‘ ’:zz:TZ:y/&f‘gNl RELERBORIASANT I LA TIZET
(AN T =L REED WIS 2E. AT F—AIC e Mo s o st ot S0 g T A 1 g B i
5&% 33 @70 ,SZ:;OV:‘"::: :Z:T:'e(do;\’tI::I:\;'oyuoil1;;[:;(:::(290" button on each confirmation page. After saving, you can continue

“ ° < N . N Enter all information in Japanese or English.
/o, Ty O—RIYAR=ITlE. HRI-0OOT 1 VIER S ] )
@%ﬁ%)@/\"x 17 _ ’\\‘ 7% |) _[z Wi ’\ j% = 2: 75\“6 ig i jo :‘f:;);:?lnueiplnumber: | IO~ ED2— L | Upload Form I
Click on the "Entry Form" button to proceed to the entry W75 Program youae aplying o
form.
You can also edit your login information and reset your

password on Upload My Page. EEASHMAT 570Kz TY1 b

ty Application Documents Upload Website

AHN7 #—L  Entry Form

B/ arox<v— 70>HL\71¢F£ FDBEETY, INTANELIE 7 7ML Ty7A—- LTS, (MWEEENRANDE
mPTLé&Aﬁﬁ%% BlE. T7 Xy E—IPRRIN, ROEI7 > aVITIFED Z t#f%i@h ) Bt avOANAR

HRR—VIZHD f/)\/\@tj HhRyEI )y IEBEANNABRNREIN, BEQS AV LEHEICIE. RELIZABRDOREENHDAS

I52 tﬁ‘\’é‘é“ £9,

Fields marked ¢ in each section must be completed, so please fill in all the fields. (If a required field is not filled in or is improperly entered,
an error message will be displayed and you will not be able to proceed to the next section.) Clicking the "Next" button on the confirmation
page for each section will save your entries, and when you log in again, you will be able to continue with the saved entries.




4. 7 7°|:| —_— b@iﬁn / How to Upload SOPHIA UNIVERSITY
O #HEBEBERZADL, KEA—NLEZXS,

Enter the recommender's information and send the request email.

HEEBREZADL TEREA —ILEXD & HBEICA DXL INET, HEBENZEXA VIR THBEEZEEZ T v 74 5L, HIRT:
(BRI N FE T, When you enter the recommender's information and send the request email, the recommender will receive an email.
Once the recommender uploads the recommendation letter by following the instructions in the received email, you will be notified.

#ME1 / Recommender L £/ Recommender 1
Al Sophia Yotsuya Hi Sophia Yotsuya
Name CREEREEA-LORGEEILH. ELCAALTIREL, Name [
- HEELNBEALUAOBER. FLFFARy FTAALTIEZ W,
) B AR TOKYO Taro ‘ 559 Teacher
- Enter your recommender's name correctly, as it will be used as the name on the position [
sent e-mail
- For a nen-Japanese recommender, enter his/her name in alphabet. .
(Ex) W® AB. TOKYO Taro PR Sophia High School
Affiliation E3
549 Teacher
' 2
Position [ (@) #A. 3B, MBI, Teacher. Professor, Associate Professor & “‘Wi?llj:f( r
(Ex) #A. #E. #WH. Teacher, Professor. Associate Professor Ol alehahis
A—LEEREORE HELFELE [ Yes
:-ﬁﬁﬁmm a Sophia High Schacl HERERR E-mail Reception Settings
) @OAFEAFHALR & ) ) Recommender Information
(Ex.) The Graduate School of Economics, the University of @@
\ o I N A—LFELZR sophiayotsuya@shs.ac.jp
DHTTTHA sophiahighschoal.com ;;;Wzégﬁ‘u*‘”%&jﬂ; L2 LB LLEEL TR E-mail Address (Official
. " [ D7 y70-F EBTRATIEZ L, . i
Official Website A el it th fllowing content wil besent to Pleasecheck tht the contents re corrct Institution Address) ] | #BEIA—LEEELELLE _ )
Be sure to inform your recommender about the deadline for uploading his/her recommendation letter. HERIHEHTATUEEA, EHTALES, A-LTEATAZTY.
A—LBEREORE WEHLY info@codiasystemBl.site #' 50X — L EBIIRAS L3 (CREREAL An e-mail has been sent to the recommender.
E-mail Reception Settings | &L ? HFEEL/ Recommender 1 Your recommendation letter has not yet been submitted. Once submitted, you will
Did you ask your recommender 1 to whitelist the domain "info@codiasystem83.site” be notified by e-mail
to receive an e-mail from the system? P )
# Sophia Yotsuya
HELE LT Yes Name [ [Resend| [#ESZE | Change Recommender |
849 Teacher
Position
SELPELR sophiayotsuya@shs.ac.jp AEEEETFTIEE0H. REEEE #EVE2 Uy oLTIRSE L,
E'"‘ﬂ"“‘dd'gj‘j (Dtficlal FHEEEADA— LT F L AT, s Sophis High School HEEEATT oL, EFAORESICEERS0A— LB LD EFOTIE
Institution Address) T — A — L (GmailF) FFRBTE, Affiliation BCREEL,
* The applicant's own e-mail address is not acceptable. e[ . . . . .
Free e-mail addresses (such as Gmail) are not recommended. el Click the "Change Recommender” button only if you wish to change the referee.
Please note that if you change the recommender, the e-mail already sent to the
P —— previous recommender will become invalid.
A—ILT K LA (5E2) sophiayotsuya@shs.ac.jp AL EEREORE HHRLELR [ Ves
il Address E-mail Reception Settings
(Confirmation) [ > X—RFELR sophiayotsuya@shs.ac.jp
E-mail Address (Official
F#A—LT FLRA(BZ)EANDS 2. REEEAEC] ORESES w2 LT Insttution Address)
EE,
* Enter the same e-mail address for the confirmation and click "Proceed to Send E- [ESEEASS [Back wEGt| [HFEA—JLEE/Send Reques(mau/
mail" button,




4. 7v7RA—FDiHEh / How to Upload
QEFEFE)KBEHREANL, KEBEA—LEEXS,

Enter the information for your current or former school and send the request email.

F(EE)RIE

HAEANL TIRIEEA —ILE¥%D & TEF(F

A= DR ENET, EPER)ENE

A= - CEFEET

SOPHIA UNIVERSITY

vI7EBE HRfICBAEINET,

When you enter the school information (current or former) and send the request email, an email will be sent to the school. Once the school uploads the documents by following the

instructions in the received email, you will be notified.

GH(FRIFR 1 Current School/School You Gradusted from L

8%
Name of School [

‘Sephiz High Seheal

#91 hTOT ¥ FO—F

AR
Uploadsd on this Site B

@ v No

DLEOTHERIGH. k41 07y TO-FARENS FIRRINRS ER
HTBEE. Noy BRLTIR

s schac dows ot st trapscripts et i th uplosd fuctin onthis it
please select "No."

raEy
scrool Type [

@ FERR (AFER. AFIALR (FH) F) [ High schaol

ESHE (A, AHSMER (WRE) ) | Higher Education
(Undergraduate)

KPR Graduate Level

ank
Envollment Status [

@ ¥ Currently enrolled

% - 2O/ Graduated or others

FRE (FHH) [ Gradustion Vear

7 FO0- FHpEGEER
Documents Required tabe
Uploaded [

‘CoRfrsRIF BB EE S TRRLTINE
Plasas choose ll th dacumenta o be subrm ed by this nsttution.

8 / Graduation (Expected) Certificate

8 / Degree (Expected) Certificate
i/ Transcript
AR / Early Graduation Certificate

BEEBBCHT TWRC £ £ HHET SHE / Proof of Classes Taught in
English

AUBEAR | Proof of Skipping a Grade
1B/ GCE A level Predicted Grades Report Form
GCE A level Official Results Certificate

P
E-mail Reception Settings

4 4 te 60X~ LEBIMNG £ SIREE
BALELEL?

Did you ask the Current/gracuated School L towhitelist the domain
“info@codiasystem&3.site” to receive an e-mail from the system?

B Yo
/

X=LFELR
E-mail Address (Official
Institution Address Only)

she-offcagsh.acip
HHBERAGX— LT FL AT,

7 U=t —JL{Gmail) RHHT & B A,

* The applicant's own e-mail address is not acceptable.
Free e-mail addresses (such as Gmail) are not accepted.

A= 7 L AR
E-mail Address
(Confirmation) B

#X—LT FLZ(BE) EADD> SHEAECL ORGVET U I LT

LR,
* Entar the same &-mail address for the confirmation and click "Proczed to Send E-
mail” button.

TER (2R IR 1B

Current School/School You Graduated from Information

HUTONBTHER(FRRICA—LEEELET, RO H R LA ERL TSN
¥ FE)RICKBO Ty O — FHBEBTEI TR WL,

An e-mail with the following content will be sent to your school. Please check that the contents are correct.

%= ¥)# 1/ Current School/School You Graduated from L

FEL
Name of School

Sophia High School

4 FTOTyTO—F
=13
Uploaded on this Site

Be sure to inform your school about the deadline for uploading certificates.

E4(Z %) 1/ Current School/School You Graduated from 1

FHE hEHF (IHFYE. DFEM¥E (FH) F) / High School
School Type
TR ¥E8 / Currently enrolled

Enroliment Status

FHA Sophia High School
Name of School

Ty 7O0-FHBEGHS
Documents Required to be
Uploaded

« F%(RIA)iFHM | Graduation (Expected) Certificate
» iREBEAEE [ Transcript

FUFTOF Y FO—F | Yes
=k
Uploaded on this Site

AL EEREDHD
E-mail Reception Setfings

HEELELE Yes

FrE PFAF (LFYE. DFYAFR (FH) F) /High School
School Type
TR #i¥8 / Currently enrolled

Enrollment Status

FyIO—-ENSETKE « Z%(F3A) B | Graduation (Expected) Certificate
Documents Required to be « HLEABEEEM [ Transcript
Uploaded

A—ILEEREORED ERLELR Ves
E-mail Reception Settings

A—LFELR shs-office@shs.ac.jp
E-mail Address (Official
Institution Address Only)

7
|WEEEAES | Back 0 Edt| |[@HA—JLER [ Send Request E-malf |

A—RFFLR
E-mail Address (Official
Institution Address Only)

shs-office@shs.ac.jp

ER(EFEERIIA—ILE EL
EEMREIATOE A, BHEhES. X—LTRATOES,

An e-mail has been sent to the school

The documents have not been submitted yet. Once it is submitted, you will be
notified by e-mail

| i [ Resend | | TE{*=£WEEE | Change Cument School/Scheol You Graduated from|

MY FEREEET 3505, HEFERER) T2rE5U v HLTLRD
v,

ERFELREXTET S L. EEHOUEL(FE)RCEREASZO X — LA
THTIFBIIEL,

D

Click the "Change Current School/School You Gradusted from” button only if you
wish to change the schoal.
Please note that if you change the school, the e-mail already sent to the previous
schaol will become invalid.




— ° ~ N SOPHIA UNIVERSITY
4. 7y 7R—FoDiKENn / How to Upload
XKHRE-DEFEFE)RDY, xYA 0Ty 7A—FiliEE N S TICKIEIAESE2IRET 2HE. [Nol ZBIRLTLES VL, ZOREIE, UBICRTINS XEDfF0
TRTOXPEERZRANDEE, ROEENED Z LA RJETT,
If your school does not submit transcripts etc. via the upload function on this site, please select "No." In that case, you may proceed to the next screen without
filling in any of the required fields marked with .

TR REE
current from ! FHIbTOFYIO—F Yes (@ No

8
Uploaded onthis site Bl | . sy &9 7 b0 7y FO— FMEEEN ST CRRERS ST i
TEEE. Nol &8 TAREEW,

If your school does not subrNg transcripts etc. via the upload function on this site,
please select "No."

X—JL I LA
E-mail Address (Official HHEES
Institution Address Only) 5 'J;X—JL(

AX=IT F L AEAA,

ail%) FFRIETET £ A

n e-mail address is not acceptable.
uch as Gmail) are not accepted.

* The applicant's
Free e-mail addresse

A—JLTE L Z(FER)
P P — . E-mail Address
(Confirmation)

sxmaE
FamREnE
e

EEEEANED [ Proceed to Send
MA—ILTELA(BE)EANDS A,
EEW,

* Enter the same e-mail address for the confir
mail" button.

EREEANED) ORF2E7V v oL TL

tion and click "Proceed to Send E-

| HFEFELTET / Save & Quit | | A= My Page] | Ai~ES [ Go Back | [?’X[CEG / Proceed |
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SOPHIA UNIVERSITY

@ RHE#Z7vy7A—F7 3, Upload the required document.

BEA7 Y 70— K4 3EHEFEAPDF, JPG. PNGER(TMBUR) THfE L., BEDERICHK>TT7 vy 7A—RKLTLEEL,

Prepare the required documents you need to upload in PDF, JPG, or PNG format (within 7MB) and follow the on-screen instructions to complete the upload.

@ LEAYEEESET v 7O-Fyz T Y1 b

Sophia University Application Documents Upload Website

> I{R— [MyPage ] OFPHF /Logout

ER7ry/0—-F

Documents Upload

17 7Lk DIMBETT v 7O~ KT
* Maximunm size of TMB per file may be uploaded

®/E4 [ Documents

HEH [ Application Form
a

7. bLLETFoRE>

L TFy7O-FI &

» 1 L%
LIr A%

SUBILT LB,

Drag and drop here or click the button below to

choose the PDF file on your computer, then click

on the "Upload” button to upload

(BB o7 LR NTLE A,

(70— F/Upload |

SERBWebMEY 1 FASAA H2XA—KLTKZ W,
Application forms should be filled out and downloaded through the on-line
application website.

Sraz il
Application Materials
Checklist E

A

Z CICPDF. JPG. JPEG. PNGZ FTILEED

7. BL{BTORIXEIVw I LI FILERER
L. TPeZO—F1 £20wdLT{HEZWL,
Drag and drop here or click the butten below to
choose the PDF, JPG, JPEG or PNG file on your
computer, then click on the "Upload" button to
upload.

|E...| TEILRERENTUER A

=5

(7970 uoad

BED7+—LEFBETS .
Use the form provided.

Tytfl/Essayl E

. FyTO-ki %

Drag and drop here or click the button below to
choose the PDF file on your computer, then click
on the "Upload” button to upload

(B8 | o7 rLfERENTVE A,

(77970 ¥/ Upload |

IyvEfRBEEDT+—AKAALTIRS L,
Essay should be typed in the provided form

| BEFLTHET / Save & Quit| | A r2—35 [MyPage| |BINES [GoBack| |MAJELD /Proceed |
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@ ANBRORFZHETE Review and confirm the entered details.

TR ERETHRICLT ANBROBIEDRZ LTSV, ZERIIBUANBRERET 2T ARV ET, ANBROERAIKRT Licn, EE] K427 U v LT
TREFEEFELTILEE,

Please be sure to double check the information you have entered before submitting your data. Once submitted, you will not be able to edit the information again. When you have
finished verifying the information, click the "Submit" button to send your data.

F—EDEE
Submitting Data

ANBEEI CREDIZ. [HE FEEIU w2 LT, HET-SEEBLTIETV,

BRI, ERE/PHEEE. B 770 -FLARBEREETE A (HDIETOT. 2¥BRBEL TS
Lig

You can submit your application by clicking the "Submit" buttan.

Once you click the button, you will not be able to change the information of your recommender/your school and the
documents you uploaded. Be sure to double-check before proceeding.

=S

EEENTATRETATVELA,

BERHMEFTIC. EESICHERORUERBEL TSV,

Mot all recommendation letters have been submitted.

Ask your recommender to submit the letter by the application document submission deadline.

ER(ER)RLIDEABNTATEYEINTULELRA.
BELRHMAEE TIC. £F (F2) FRICIASOEHTHBL T AE L.

Mot all certificates from your school have been submitted.
Ask your school to submit the certificates by the application document submission deadline.
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@ HEEEFE7 v 70— FD5 7T Completion of application documents upload.

T—ADFEENTT LIz, BHRA LT FLRACZMATTA—ADPREEINETOT, HTHBZ LTI,
@sophia.ac.jp FXA YDA —=LADPZITEND LS. HODLLOTANEZ) Y TEDEREZEDRL TLIEZI W, X—IHEIZWVIEEIL admission-u-co@sophia.ac.jp
(5#8) . admission-g-co@sophia.ac.jp (KFkt) £ TIEKEWNET,

After your data has been submitted, a completion e-mail will be sent to your registered e-mail address, so please be sure to check it.
Please check your filtering and other settings in advance so that you can receive e-mails from the @sophia.ac.jp domain. If you do not receive the e-mail, please
contact us at admission-u-co@sophia.ac.jp (undergraduate) or admission-g-co@sophia.ac.jp (graduate).

MHEBERHRT A~ EWES) / submitted documents accepted (Sophia University)

mRHETT
Submission Complete

FoANEEINELR.
The data has been sent.

| e / Review |

CHEWEESFHDONES ZEVWELR.
HERHIIA?TZERNOEMVELERIERBVEEVWTEDEY.
BRLFRPEARESTVWELLES, HEERETILAZE Y2 oERAVahEcEtTVRERES T,

Thank you for applying to Sophia University.

We ask applicants to kindly refrain from inguiring about the status of their application.
If there are any issues with the documents or if any extra information is needed,

our office will contact you directly.
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® F—REEFE®RICTy7AO—F LE-HEEEORES

Checking Uploaded Application Documents After Data Submission

T—RDOFEENTT LRI, UTo HRHTT) BEICEKRRINDG [BHER] R v%20 )y 0352 ET, RHSNAEEEO-B2ERTEE
T, F7-. BF (FLIEEE) ROVEEENRE T 2EHORERRHER UL TT, After completing the data submission, you can check the
list of submitted documents by clicking the “Review” button on the “Submission Complete” screen shown below. You can also confirm the
submission status of documents that must be submitted by your current (or former) school and your recommender.

%) LEAFEREAT IO~ KO T+

ents Upload Websi

> QA% [MyPage 3] BFFHF | Logout

RERT

Submission Complete

FoAFEEIhELE.
The data has been sent.

[Fieez [Revew

v

FACULTY OF LIBERAL ARTS

CHEWEEESEDFLSI TEFVELE.
HERBICET ZENOSHVELBRTERLEREVTENEY .,
BELCFECPEAREZETVELLS, HEERTLAZE Y- osRAVEShE St TUREREET.

Thank you for applying to Sophia University. e
We ask applicants to kindly refrain from inquiring about the status of their application. o
If there are any issues with the documents or if any extra information is needed, pesiton
our office will contact you directly. e

HELELE [ ves ARG kg O P

LA HMBAT > TO—FIxTHA b




For OTHERS, WITH OTHERS

FERZAZEY X —

Sophia University Admissions Office
admission-u-co@sophia.ac.jp (& / undergraduate)
admission-g-co@sophia.ac.jp (KF B / graduate)

T 102-8554 SRR #EFAHXCEHHET7-1

7-1 Kioicho Chiyoda-ku Tokyo 102-8554 Japan
TEL: +81-3-3238-4018

FAX: +81-3-3238-3262

www.sophia.ac.jp/

www.sophia.ac.jp/eng/



http://www.sophia.ac.jp/
http://www.sophia.ac.jp/eng/
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