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Sophia University Application Documents Upload Website can only be
used after applying through the online application website. Please make
sure you complete your application via the online application website, pay
the application fee, and obtain the receipt number before uploading the
required documents using this system.

Be sure to check the Application Procedure Booklet for details on the
application documents.
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SOPHIA UNIVERSITY

I 1. FIAFID#EfEIC DL T / Preparation before Use

@ WebHFES X T LATHRIITINT: [ZHE S| 2EEL TLEIL,
Prepare the "Receipt Number" issued by the online application website.

Thoy MeD=0, [Z4ES] OAARRETT,

To create your account, you have to enter the "Receipt Number" issued by the online
application website.

Q@ HMEBHICEMISGEREIMY., *—ALTPFLRAZEHELTLESYL,
Contact your recommenders in advance and have their e-mail addresses ready.
WEEZE7 v 70— FMREX—LERYRTLEVEMNT 2720, HBEDOX—LT FLADANHIFBLETYT, HEE

HAREEYT B HICERNIOERERY TEAREB D 2T, @sophia.acjpF XA Y DA—ILT KLAAZITEMNS &L IZ5%
EaxBREWLWLTLIEE W,

To send a recommendation letter request email through this system, you need to input the recommender's email
address. Before making the request, please contact the recommender in advance to obtain their consent, and
ensure that their email settings allow receiving emails from @sophia.ac.jp domain.

- _______________________________________



SOPHIA UNIVERSITY

I 1. FIAFID#EfEIC DL T / Preparation before Use

QHEEICHOWT

About Recommendation Letter

ARBERY A MBHIN TV HHEBERACETICHBE IOXT L TV T W, #EBEIE, kA zfh T
BOKRAZFAIT 5 & HABETT,

Send the recommendation form available on the admissions information website to your recommender in
advance. The recommender may also use their own format instead of the provided form.

@ 1EF (FF) RICEFISERZIY ., A—LVT7FLRZEHFLTLESL,
Contact your current or former school(s) in advance and have their e-mail addresses ready.

2 (R) SAECHBEIHET v 70— MREX —LEERS AT LLVEMT 720, BF (FFE) ROX—LT RLADAAIPBETT, 7y 7A— FEKET 55
ERTIERZEY THEAEBT-5 2T, @sophia.aCjp FAA Y DA—ILT FLAAZITEND LD ICETEABEVL TLEE L,

ZZ (RA) BECHBEIIREL ENBEET v 7O — FY AT LD LRETERWVIGE, EmaillPEECORBLATETY, FlIEAAZEZRERL TEI L,

To send a certificate of (expected) graduation and a transcript request email through this system, you need to input the school's official email address. Before making the
request, please contact the school in advance to obtain their consent, and ensure that their email settings allow receiving emails from @sophia.ac.jp domain.

If digital submission of transcripts/certificates via the upload website is not possible, email/postal submissions are acceptable. For the details, please see the Application
Procedure Booklet.

-



SOPHIA UNIVERSITY

I 1. FIAFID#EfEIC DL T / Preparation before Use

GEE (FF) RICEFISERZIRY., A—LT7FLRZEHFELTLESL,
Contact your current or former school(s) in advance and have their e-mail addresses ready.
¥ (B)) AIAECHEILRAET Yy 70— NMREA —LERY AT LLVENT D0, BF (FE) ROX—IL

TRLZADANDMETT, 7y 70— RFA2MKET 5 HICERGNIEREEY TEAAX157-5 2T, @sophia.ac.jp F X A
VDA=ILT RLADRRITEND LS ICEREEBBEWLL TLEE 0,

¥ (R IHECHEIIRELEOEHEEZ 7y 70— RV X T LD SRETERWIEE, Email PEE TOIRH
HABETY, FHMIFARBIEZET L T{/ZI 0,
To send a certificate of (expected) graduation and a transcript request email through this system, you need to

input the school's official email address. Before making the request, please contact the school in advance to
obtain their consent, and ensure that their email settings allow receiving emails from @sophia.ac.jp domain.

If digital submission of transcripts/certificates via the upload website is not possible, email/postal submissions
are acceptable. For the details, please see the Application Procedure Booklet.

-



SOPHIA UNIVERSITY

I 1. FIAFID#EfEIC DL T / Preparation before Use

® ZDEREEEZ CHERCES L,
Please check the following notes.

- RABEBTEDTHT Y FERIMETT, BEROTHV Y b aET 25%81F BEQDTA Y LTWAT AT Y hownd
A7 LT oT7HhT Y bafER. HLAERTA Y LTLRE L,

Account registration is required for each receipt number. If you need to create multiple accounts, please make sure to log
out of your current account before creating or logging in to a different account.

CRIBICE > TEIBERANEFR T 7 V2300 ULRET 2 LV RXT LTI R, RESNEZKRUIRY., ZNETIC
HDLEBRIEEDONET, ZEORRFZSEIOHLET,

If you leave the browser inactive for more than 30 minutes during the process of entering information, an error will occur
and the information you entered will be lost. Please make sure to save the information you enter frequently.

* 74— LDANERZTH, EEFRE2 %27 Y v 7 T5XTIIWebHFEIIEEL TW
FEA, HLENICTEELSESL,

Even if you complete the required forms, the web entry will not be completed
until you click the “Submit” button. Please do not forget to click this button.

-
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SOPHIA UNIVERSITY

I 2. #£321515 / System Requirements

@ PC7F9H¥/x— 3> /PC Browsers and Versions

*Google Chrome(Ex#ThR/ Latest version)

g Eﬂiﬁwia/_\ =
Windows w5 D35 *Mozilla Firefox(&#Thi/ Latest version)

On Windows
*Microsoft Edge(Ex#Th/ Latest version)
*Safari(Ex#ThR/ Latest version)
BEQEA .,
I(\)/I:fwtcﬁ 7= *Google Chrome(&x#ThiX/ Latest version)

*Mozilla Firefox(Ex#ThiX/ Latest version)

- ___________________________________



SOPHIA UNIVERSITY

I 2. #£321515 / System Requirements

@ PDFEIEY 7 b/s—< 3~ / PDF Viewers and Versions

*Adobe Acrobat Reader DC

HWindows 8.XD 1) — & — [IHERIRIETIEH V) £ A, * Acrobat Reader on Windows 8.X is not

WindowsIRIBE D5 & )
a recommended environment.

On Windows
X7 7 7 Y EFHPDF Viewer Cl3 72 <. AdobeReader COBEZH#IE L £J, *The built-in PDF
viewers of web browsers are not recommended environments. Please use Adobe Reader instead.
*Adobe Acrobat Reader DC

MaciZiE g A HMacOSD /'L B 1 — [FHBIRIECTlEH V) £ Ao, * The Preview on Mac OS is not a

on M/ECE = recommended environment.

X7 7 7 Y EFHPDF Viewer Cl3 72 <. AdobeReader COBEZHEE L £J, *The built-in PDF
viewers of web browsers are not recommended environments. Please use Adobe Reader instead.

-




SOPHIA UNIVERSITY

I 2. #£321515 / System Requirements

@ PDFEIEY 7 b/s—< 3~ / PDF Viewers and Versions

*Adobe Acrobat Reader DC

HWindows 8.XD 1) — & — [IHERIRIETIEH V) £ A, * Acrobat Reader on Windows 8.X is not

WindowsIRIBE D5 & )
a recommended environment.

On Windows
X7 7 7 Y EFHPDF Viewer Cl3 72 <. AdobeReader COBEZH#IE L £J, *The built-in PDF
viewers of web browsers are not recommended environments. Please use Adobe Reader instead.
*Adobe Acrobat Reader DC

MaciZiE g A HMacOSD /'L B 1 — [FHBIRIECTlEH V) £ Ao, * The Preview on Mac OS is not a

on M/ECE = recommended environment.

X7 7 7 Y EFHPDF Viewer Cl3 72 <. AdobeReader COBEZHEE L £J, *The built-in PDF
viewers of web browsers are not recommended environments. Please use Adobe Reader instead.

-8




SOPHIA UNIVERSITY

2. #EBIREE / System Requirements

RBICEHE L T ADWEELEDICIE, HoD LHPCE ZEfFW LI L
ZHEBELET, (B/NAMIVEEERART)

To use the online application system efficiently, it is recommended that
you use a PC (not mobile devices).
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SOPHIA UNIVERSITY

3.7h7 v b %Z{ERkT % Create your account
7HY b %EERT S, Create your account. o

Sophia University Application Documents Upload Website

X=)LT7RLZ (WebBEYRTLERLHD)  /XRT— K, WebHFEY X7 LD SHETIN

& E(IES) FEANLTAD EERLET.
I7HDY NER RO TOTA Y] REVIER—LR—JORTERIZHD T,

NS TPATY RBER DETHTY RERELTLRESV, PHAYY MERAPTT LS. 2

EIBA5E TOJ1>) Rarh60d14 > LTLIEEL,

Enter your email address (the same one used for the online application website), password, SRR LEHRT AT AT R T SRR DD ET, AT L

FH7 > &8 [ Create Your Account

bR FLERLS

and the "Receipt Number" issued by the online application website to create your account. AL, TrR R Rty e

"Create Your Account” button and "Login" button are located at the bottom of the home page.
Please register your account from "Create Your Account” first. Once you have completed the b e e e
account registration’ please [ogin from "Login" button from the Second t|me The activation e-mail will be sent to your e-mail address. Click on the URL on the e-mail to actfuate your account

before logging in

WEOFOSSLICHALTLEEIR. BHEBCLHLOTHY Y FEHFRLT< K EW. (SPSFRTHEES
HEABICHETSEE. EUHEBRIDOFRGINIRD, TAYVY FORERIDOOSEBDET, LEL.
SPSFRTEMEMALLEE. AROBAFTFRTINS LD, TNENQTFATY FEFELTIEIL.)

) LEXPERERT vy TO—- Koz TH1 b
%5 Sophia university Application Documents Upload Website

1f you have been issued multiple receipt numbers corresponding to different program/department applications,
please create a separate account for each receipt number. (When applying to multiple SPSF departments at the
same time, you will only be issued one receipt number, and will only need to create one account.)

> #i=is[Home [> DY Login

EDTTHA bide > . &7 4
HEEFL, BERTULE. BISSLRELTHS, KO XAFALTLHEERET ¥ 70—
ELTCRE0, § X=LLF K LA(Webli By X7 4
HBCBESEMOUTE, AHRATETREL TSRS, E£FIL ) / E-mail Address (the

on website. Please same as online application
d obtain the rec o website)
using this system.
A—ILFEA | E-mail Address
Confirmation
AR —F | Password
HBHAORRISONT | Preparation before Use + EX T L (468 OEM ST 1352 5) | 6 characters or more (single-
byte characters, numbers or symbols)
FIADFN [ How to Upload + A7 — KRR Password
Confirmation
EXFHL (M OB F 721258 5) / 6 characters or more (single.
wmm + byte characters, numbers or symbols)
1245 | System Requirements

FA() [ Last Name

FA () [ First Name

2{4#8 | Receipt Number

B2 7 L ESTEPATHE L 164 BT | Six-digit number
obtained from STEP4 on the application website
EMRBRTOIFLICIKREDET,




3.7h7 v b %Z{ERk9 % Create your account
7hov FoFE# Activate your account

THOY MHBERINTR. HRTEDOX—=ILT RLRIC [#
% ThOYRERE] OX=IDBXREINET, THTY
FEMEDTHDURLZ DV 1) LTLEE W,
@sophia.ac.jp RXCYDA—NUHZITRND &S5, H5H
CLOHTAIINE) D TEDREEHERLTIIZEW,
HEERX—JLICIRD DT ONBZHZEELHDETDT. X—JL
Ry I 2% K <KHRLTLLETV. X—IHEHIEVES
I&. admission-u-co@sophia.ac.jp (¥#8) . admission-g-
co@sophia.ac.jp (K¥PE) FTIEEEWET,
BEOTAD Y b=ERT 35%E1. BT1ID2EOT ATV
bEBEMELTHS. OFT7T L. RDTHD Y bEER
LTLEETL,

Once your account has been registered, an e-mail with
[Subject: Account Registration] will be sent to your e-mail
address. Please click on the URL in the e-mail to activate
your account. Please check your filtering and other
settings in advance so that you can receive e-mail from
the @sophia.ac.jp domain.

Please check your mailbox carefully, as it may be sorted
into junk mail. If you do not receive an e-mail, please
contact us at admission-u-co@sophia.ac.jp
(undergraduate) or admission-g-co@sophia.ac.jp
(graduate).

If you are creating multiple accounts, please ensure that
you activate the first account before logging out and
proceeding to create the next account.

HEX¥ARTHY > B /Sophia University Application Signup Mail

5 Sophia University Appiication Documents Upload Website <info@codiasystemad.site>
Tor
ERAFHMERNT v JO-FUT YA FCBRBOEEESBOD LS STV T,

BEEOFTHV > FREEFHEESNTOEEA.
AMEFSIcE. FROUREIUwILTLESL,

Thank you for signing up for the Sophia University Application Documents Upload Website.
‘Your account is not yet activated.

To activate your account, click the URL below.

HEDT-DDURL
Activation URL

BRI FREURLTOS 1 LT T W,
‘You can login with the following URL from the second time onwards.
n

FRRATINT L0788 1. Eie MEshbOHOURL IKOY 1 > LTEA—LEZBRBELTEE L.

EZOX—/LIZEBHEEA—LTT, EERTIEtA.

* If it has expired, please login to the above “Activation URL" and resend this e-mail.
* Do not reply ta this e-mail as this is an auto-generated e-mail.

admission-u-co@sophia.acjp (528 / undergraduate)
admission-g-co@sophia.acjp (A% / graduate)

T102-8554 RESTREAREEHET1

7-1 Kioicho Chiyoda-ku Tokyo 102-8554 Japan
TEL +81-3-3238-4018

FAX: +81-3-3238-3262

SOPHIA UNIVERSITY




SOPHIA UNIVERSITY

BTjJ I7 y IN %YFEE?% @Lﬁk#&ﬁgﬁ?wjn—wxjﬂ-ﬂ

Sophia University Application Documents Upload Website

Create your account

o . DT THA b3, WebBBS 27 ATHERCOBHBHFRTT. BT WebtiBS R LT

D 7 4 ‘/ Logl n HEEFL, SERENLE. BRESERELTIS. XX FLCTYRSRET v 70—
ELTCRRED,

HECBEESRCOUTI. AHBETETRBLTI RS,

This website can only be used after applying through the online application website. Please
make sure you complete your application via the online application website, pay the
application fee, and obtain the receipt number before uploading the required documents
using this system.

Be sure to check the Application Procedure Booklet for details on the application documents.

MmJa4>) RO IVv o3, 7y 7O—RY
AR—VEEICEAT T, . i :
2@5‘[;“;%‘;\ X—J)LPRLRE/ISRT— I‘;E/-\jj LTo F BB O #EfEIC2WT [ Preparation before Use +
TA2LTLIZEL,

FA®FEN [ How to Upload +

Click the "Login" button to go to the Upload My Page
screen. #2117 | System Requirements +
Please enter your e-mail address and password to log
in from the Second time onWardS. HETEICE. T TAYYRERELTCE IV, FyFO—FIsA—UsrR N,

BNHSILOT NS FREBSBETT,

In order to use the system, you must create your account first. Upload My Page will be created
Account registratien is required for each receipt number.

Fh o> 8 | Create Your Account >

FyFO-FIAA—ZOY/TYRCB0TT, PAIY FBRIEESTEVAR.
EOFNIY FRENSETTHOY FBHEELTEIL,

Click here to log in to Upload My Page. I you have not yet registered for an account,
please doso by clicking on the "Create Your Account” link above.

-
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SOPHIA UNIVERSITY

I 4. 7y 7RA—FDHEN / How to Upload

) LEASHRBRT v 7O— Ky TH1 b

Rame”  sophia University Application Documents Upload Website

F1v7n FoAR=2] DOANT7+—LISER, I8

Lisatmaiy

Go to the input form on your “Upload My Page” and

follow the instructions. | F2ZEs byt 52 Uploed My Rage

ANT 2L ABEW/AEANT AT, 1Y (G0) RORAEANTIA-J, HMEQBHBRE
FuITRIN—I0I20L72a hBDET. LI aYOANABRER-JLBS (RAET) £ ET

7y 7O—RYA4R— Upload My Page T e L
AN T A—Ll REVED )Y ITBE. ANT+—L4IC e T,

EAFT, e e e e R M e s e

£7-. 7y 7O—RITAR=UTIE. HR-0O71 VIEEHR , )

DIREPCNAT—RZ)ELY FTBENTEFET, i o |7°°°“‘“ |

Click on the "Entry Form" button to proceed to the entry ot e i

form.

You can also edit your login information and reset your

password on Upload My Page. EASFUMERT 5 TO—F DT T b

ty Application Documents Upload Website

AHN7 #—L  Entry Form

B/ arox<v— 70>HL\71¢F£ FDBEETY, INTANELIE 7 7ML Ty7A—- LTS, (MWEEENRANDE
mPTLé&Aﬁﬁ%% BlE. T7 Xy E—IPRRIN, ROEI7 > aVITIFED Z t#f%i@h ) Bt avOANAR
HRR—VIZHD f/)\/\@tj HhRyEI )y IEBEANNABRNREIN, BEQS AV LEHEICIE. RELIZABRDOREENHDAS
I52 tﬁ“’é‘é“ £9,

Fields marked ¢ in each section must be completed, so please fill in all the fields. (If a required field is not filled in or is improperly entered,
an error message will be displayed and you will not be able to proceed to the next section.) Clicking the "Next" button on the confirmation
page for each section will save your entries, and when you log in again, you will be able to continue with the saved entries.




4. 7 7°|:| —_— b@iﬁn / How to Upload SOPHIA UNIVERSITY
O #HEBEBERZADL, KEA—NLEZXS,

Enter the recommender's information and send the request email.

HEEBREZADL TEREA —ILEXD & HBEICA DXL INET, HEBENZEXA VIR THBEEZEEZ T v 74 5L, HIRT:
(BRI N FE T, When you enter the recommender's information and send the request email, the recommender will receive an email.
Once the recommender uploads the recommendation letter by following the instructions in the received email, you will be notified.

#ME1 / Recommender L £/ Recommender 1
Al Sophia Yotsuya Hi Sophia Yotsuya
Name CREEREEA-LORGEEILH. ELCAALTIREL, Name [
- HEELNBEALUAOBER. FLFFARy FTAALTIEZ W,
) B AR TOKYO Taro ‘ 559 Teacher
- Enter your recommender's name correctly, as it will be used as the name on the position [
sent e-mail
- For a nen-Japanese recommender, enter his/her name in alphabet. .
(Ex) W® AB. TOKYO Taro PR Sophia High School
Affiliation E3
549 Teacher
' 2
Position [ (@) #A. 3B, MBI, Teacher. Professor, Associate Professor & “‘Wi?llj:f( r
(Ex) #A. #E. #WH. Teacher, Professor. Associate Professor Ol alehahis
A—LEEREORE HELFELE [ Yes
:-ﬁﬁﬁmm a Sophia High Schacl HERERR E-mail Reception Settings
) @OAFEAFHALR & ) ) Recommender Information
(Ex.) The Graduate School of Economics, the University of @@
\ o I N A—LFELZR sophiayotsuya@shs.ac.jp
DHTTTHA sophiahighschoal.com ;;;Wzégﬁ‘u*‘”%&jﬂ; L2 LB LLEEL TR E-mail Address (Official
. " [ D7 y70-F EBTRATIEZ L, . i
Official Website A el it th fllowing content wil besent to Pleasecheck tht the contents re corrct Institution Address) ] | #BEIA—LEEELELLE _ )
Be sure to inform your recommender about the deadline for uploading his/her recommendation letter. HERIHEHTATUEEA, EHTALES, A-LTEATAZTY.
A—LBEREORE WEHLY info@codiasystemBl.site #' 50X — L EBIIRAS L3 (CREREAL An e-mail has been sent to the recommender.
E-mail Reception Settings | &L ? HFEEL/ Recommender 1 Your recommendation letter has not yet been submitted. Once submitted, you will
Did you ask your recommender 1 to whitelist the domain "info@codiasystem83.site” be notified by e-mail
to receive an e-mail from the system? P )
# Sophia Yotsuya
HELE LT Yes Name [ [Resend| [#ESZE | Change Recommender |
849 Teacher
Position
SELPELR sophiayotsuya@shs.ac.jp AEEEETFTIEE0H. REEEE #EVE2 Uy oLTIRSE L,
E'"‘ﬂ"“‘dd'gj‘j (Dtficlal FHEEEADA— LT F L AT, s Sophis High School HEEEATT oL, EFAORESICEERS0A— LB LD EFOTIE
Institution Address) T — A — L (GmailF) FFRBTE, Affiliation BCREEL,
* The applicant's own e-mail address is not acceptable. e[ . . . . .
Free e-mail addresses (such as Gmail) are not recommended. el Click the "Change Recommender” button only if you wish to change the referee.
Please note that if you change the recommender, the e-mail already sent to the
P —— previous recommender will become invalid.
A—ILT K LA (5E2) sophiayotsuya@shs.ac.jp AL EEREORE HHRLELR [ Ves
il Address E-mail Reception Settings
(Confirmation) [ > X—RFELR sophiayotsuya@shs.ac.jp
E-mail Address (Official
F#A—LT FLRA(BZ)EANDS 2. REEEAEC] ORESES w2 LT Insttution Address)
EE,
* Enter the same e-mail address for the confirmation and click "Proceed to Send E- [ESEEASS [Back wEGt| [HFEA—JLEE/Send Reques(mau/
mail" button,




4. 7 ‘y 70D — F\ a);ﬁn / HOW to Upload SOPHIA UNIVERSITY
QEZER)BEREAAL., KEA—L2EXD,

Enter the information for your current or former school and send the request email.
PRFE)RBEREAND L TREX -V E2ED L EREERICA—APIEFEINE T, EREFEE)BDPZEA—NIH->TEEEZT v 72, bRICBNINET,

When you enter the school information (current or former) and send the request email, an email will be sent to the school. Once the school uploads the documents by following the

instructions in the received email, you will be notified. 0 (0 08 L7 Carrant OOy ROl YO recustad o T

(%) 1 Current School /School You Graduated from 1
TRE Sophia High School

Name of School

Sopnia Hign Senoal

Name ofschool B TR (ZEZE)RIEHR E4AFTOTIO=F | Yes

yrToTyIO-K Ys ()Mo
*7 ” ° ns

Current School/School You Graduated from Information Uploaded on this Site

Uploaded on this Site [

BUECGHERAN. £7 1107y 70 FREENIT AR
3 @A, o &8 n

u‘y.,mrmifmmuum ranscepts e i theupload unction an this po— DERA (RSTR. REFATR (K8) §) / High School
Pleaseseect o _
EFERRCA L ERELES, School Type
@ TIEE (RS FESHRE ) 3) /e school B07yT7O-KERE
School Type [ MR 98 / Currently enrolled

An e-mail with the following content will be sent to your school. Please check that the contents are correct.

EEEE (A, SEIEE (PHH)
(Undergraduate) Be sure to inform your school about the deadline for uploading certificates.

| Higher Education

Enrollment Status

AT [ Graduate Lovel

y 70— FHPEGEN

48 / Graduation (Expected) Certificate

- | . . Do(umems Required to be Transcript
kil @) TR/ Currently enrolled TE% (%)% 1/ Current School/School You Graduated from 1 Uploaded TWi T & T 588 / Proof of Classes Taught in English
Enrollment status B F% - 2O Gradusted or others * 1B/ GCE A level Predicted Grades Report Form
PR Sophia High School
FET () Gracuation Year
Name of School A= LBRREORE RELELL: Yes

€-mall Reception Settings

Fy7O0-FHBELES | COSRISRENBECERESTRRL TCRIL. FH1 PTOFyIO—F Yes

Documents Requiredtobe | Please choase al the documents o besubmited by tisnsttution aE X=A7ELR shs-office@shs.ac jp
Uplosded o Uploaded on this Site €-mail Address (Official
Graduation (Expected) Certfcate nstitution Address Only)
Degres (Expected) Certfcate CARNET
BN Transcript FREF RERE (BFPR. HBEFIFR (KR F) [ High school
HE (Only Japanese High Schosl) BEOEROS School Type
7 1l | Early Graduation Certificate dnce it is submitted, you will be
B RO TUeC 6 SR rootof Classes Taughtin EWER #$5 / Currently enrolled .
English Enrollment Status ”
AU Proo!of Skipping » Crade
. o 8 | Change Current You
el Predicted 6eade Report fam Ty 7O-FEHBELRBE | ¢ FZ(RA)AHAHS / Graduation (Expected) Certificate
1 Offieial Results Certficats 3 Documents Requiredtobe | » F#SZISE®E / Transcript
e e ™ Uploaded o ERERFATHToTLET L £HET 3BH / Proof of Classes Taught in English EPERRETETSVA0H, [EP(ERRTE $EVEIY 7 ILTIES
* 1B/ GCE A level Predicted Grades Report Form w
- - GPEFHRETET S, RER EHRCERASO X~ LHEBILD &
A—ngs wrERIRL site 50X NERIBNSS 3 AT FOTIRRCETO
Ea“‘ T (e Earen et e 1ol o S SO BRLELE/Yes €5
i3t o seceve am e omthe oy £-mail Reception Settings Click the "Change Current School/School You Graduated from” button only it you
s in wish to change the school
Please note that if you change the school, the e-mail already sent to the previous
- LR Y, B y 2 P
A=NTFELR shs-office@shs.ac.jp school will become invalid
x-n7ELZ ssancegsnsac £-mail Address (Official
£ mai Address (Oficial o 5 ;
FHBEEAOA—17 FLAG Institution Address Only)
Institution AddressOnly) | 5y _ ) iGmails) HHATE £ A g

* The spplicants own e-mail address i not acceptable. 7
Free e.mail addresses (such as Gmail are not accepted. EEEE~R BackloEdl| | AL / Send Request E-mal

A7 EL ) shsofice@shs e
Email Address
{Confirmation)

S{ERE RO / Proceed to Send E-
FLABRIEANDS 2, EERENELL OREVES Y »HLTE

* Enter the ssme e-mail address for the confirmation and dlick "Proceed to Send -
mail” button,
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I KHBI-DEFZEFEZ)RDY, VS 07y 7A—FEEEZNSTICKBELIRAESZRET2HE. Nol ZBIRLTLESL, Z0FEE, ROBEBENED Z EAAIHETT,
If your school does not submit transcripts etc. via the upload function on this site, please select "No." In that case, you may proceed to the next screen.

TES(ZEZ)¥ 1/ Current School/School You Graduated from 1

P ‘ Sophia High School
Name of School [EJ

#=H1 FTOFyIO-—F Yes @ No
A
Uploaded on this Site

H T OIEF(FER)ED A FOTyIO-FHEEEN ST ICHFIATSEREY
35S, TNoy EiEFL T
If your school does not submit transts
please select "Mo."

ts etc. via the upload function on this site,

FHr-ToOF»7O-—F
uE
Uploaded on this Site

If your school does not submit trans
please select "No.”

ots etc. via the upload function on this site,

| —#@% 15ave | | v1~<—2 /MyPage| |#i~E3/GoBack ||| icit / Proceed |
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@ RHE#Z7vy7A—F7 3, Upload the required document.

BEAT v 7 A— T 2HEEEZPDF, JPG. PNGEX(TMBLURN) CEF L, BEOERICHE>TT v 7A—F LTS W,

SOPHIA UNIVERSITY

Prepare the required documents you need to upload in PDF, JPG, or PNG format (within 7MB) and follow the on-screen instructions to complete the upload.

EEFv7O0-F
Documents Upload

FEITFAIBLDTIMBETT v SO~ FaliE
* Maximum size of TMB per file may be uploaded.

&% / Documents

B / Application Form

gmbFn07hUqTrb5MMQPUIBWmk8LP8X3m1sJfupZ
pk.pdf

7y T0-K## [Uploaded

ERERTUEEA

Ty FO—F fUpload | | Hiff/Delete

EERERWebHEY A FASAN, dT2O-FLTLEIL,
Application forms should be filled out and downloaded through the on-line
application website.

Tyt 1/Essayl B

KA1vkhtIC1t9pO5VWgVwlDruj!
e.pdf

7y 70— K [ Uploaded

BRENTVEEA

Fw7O—F I Upload | | MR/ Delete

Tyt RHEDT 2 —LICAALT RS L,
Essay should be typed in the provided form.

Frudii—Ff
Application Materials
Checklist B

FNfOFNpeOoTaSJSXPPWgsyreTiqPz6iPZZMJIbcVO.

pdf

Fw70O—FiES [ Uploaded

ZrAILEERR | ERENTLELRA

[ 7v 70—/ upload | |8/ Delete |

HEOD I+ —LEFBTS L.
Use the form provided.

TotA 2/Essay2

HUATOREICHL T IEEERIC
+ SPSFOBMFHICHEL TV S EE

S7v7A-FLTIETW,

CEBMIvEA OREASERFIATES

* Upload additional essays here if you meet any of the following conditions.
+ Ifyou are applying for multiple SPSF departments

- Ifyou are applying for the FLA and meet the requirements to submit the
additional essay

| —BE{RTF | Save | | - ~—3 | My Page | | AR S [ Go Back | AT [ Proceed
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@ AHIBRORIEFEEY Review and confirm the entered details.

— A EEETBRNCLT ANEROBEREZ L TLEET 0, FEREFBUOANEREHFET 223 TcER< Y £d, ANBEROERIKT Lizn, [#RE] Rarzs ) v o LT,
—REEFEL TS,

7__\\
7__\\

Please be sure to double check the information you have entered before submitting your data. Once submitted, you will not be able to edit the information again. When you have finished
verifying the information, click the "Submit" button to send your data.

F—2DEME IMPORTANT!

Submitting Data B Please make sure to carefully review all the
AP CARGD%, T FAS )7L, R AERRLT R mformatlon_ you have_entered_before submitting.
ﬁzﬁﬁz!;‘ REES/PHEE. BSFF v 70— FLABEREFETE R HDETOT. S¥BERERL T S | Once Smeltted, the Informatlon Cannot be
“E’;L::ay!jL::T:Iitt::‘guatffr:i,c;utiL‘lj:Iv:[fnc;itc:zi:agbtl:i;‘sc:::;:ti:‘f;rn"latlonof)‘ourrﬁcommender:‘yourschooland the edited’ and the univerSity WiII nOt make any
documents you uploaded. Be sure to double-check before proceeding corrections On your behalf.
| EEEE | Edit | . . . . .

o m After confirming that all information is correct,

SRRLRRS T, RRELARSORNEERLTCREL. click the “Submit” button to finalize your

;N\::::L.irrer::::n:::::ro(r;I::;:;::::Te‘:::rl:“‘::r:;:::catlon document submission deadline. SmeiSSion' Please nOte that if you upload aII
- required documents but do not click the final

E?(&%)ﬁ;_Ui.IHENTATPE&EH'-U:'&ﬂl»e . “ T N . .

BERUARE TIC. Y (F%) PRCIABORMERAL TR L, Submlt button’ your appllcatlon Wl" not be

Mot all certificates from your school have been submitted.

Ask your school to submit the certificates by the application document submission deadline. SC ree ned g




4. 7 “/ 7°D — Fa)sji":'n / HOW to Upload SOPHIA UNIVERSITY

@ HEEEFE7 v 70— FD5 7T Completion of application documents upload.

T—ADFEENTT LIz, BHRA LT FLRACZMATTA—ADPREEINETOT, HTHBZ LTI,
@sophia.ac.jp FXA YDA —=LADPZITEND LS. HODLLOTANEZ) Y TEDEREZEDRL TLIEZI W, X—IHEIZWVIEEIL admission-u-co@sophia.ac.jp
(5#8) . admission-g-co@sophia.ac.jp (KFkt) £ TIEKEWNET,

After your data has been submitted, a completion e-mail will be sent to your registered e-mail address, so please be sure to check it.
Please check your filtering and other settings in advance so that you can receive e-mails from the @sophia.ac.jp domain. If you do not receive the e-mail, please
contact us at admission-u-co@sophia.ac.jp (undergraduate) or admission-g-co@sophia.ac.jp (graduate).

MHEBERHRT A~ EWES) / submitted documents accepted (Sophia University)

mRHETT
Submission Complete

FoANEEINELR.
The data has been sent.

| e / Review |

CHEWEESFHDONES ZEVWELR.
HERHIIA?TZERNOEMVELERIERBVEEVWTEDEY.
BRLFRPEARESTVWELLES, HEERETILAZE Y2 oERAVahEcEtTVRERES T,

Thank you for applying to Sophia University.

We ask applicants to kindly refrain from inguiring about the status of their application.
If there are any issues with the documents or if any extra information is needed,

our office will contact you directly.
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® F—REEFE®RICTy7AO—F LE-HEEEORES

Checking Uploaded Application Documents After Data Submission

T—RDOFEENTT LRI, UTo HRHTT) BEICEKRRINDG [BHER] R v%20 )y 0352 ET, RHSNAEEEO-B2ERTEE
T, F7-. BF (FLIEEE) ROVEEENRE T 2EHORERRHER UL TT, After completing the data submission, you can check the
list of submitted documents by clicking the “Review” button on the “Submission Complete” screen shown below. You can also confirm the
submission status of documents that must be submitted by your current (or former) school and your recommender.

%) LEAFEREAT IO~ KO T+

ents Upload Websi

> QA% [MyPage 3] BFFHF | Logout

RERT

Submission Complete

FoAFEEIhELE.
The data has been sent.

[Fieez [Revew

v

FACULTY OF LIBERAL ARTS

CHEWEEESEDFLSI TEFVELE.
HERBICET ZENOSHVELBRTERLEREVTENEY .,
BELCFECPEAREZETVELLS, HEERTLAZE Y- osRAVEShE St TUREREET.

Thank you for applying to Sophia University. e
We ask applicants to kindly refrain from inquiring about the status of their application. o
If there are any issues with the documents or if any extra information is needed, pesiton
our office will contact you directly. e

HELELE [ ves ARG kg O P

LA HMBAT > TO—FIxTHA b




For OTHERS, WITH OTHERS

FERZAZEY X —

Sophia University Admissions Office
admission-u-co@sophia.ac.jp (& / undergraduate)
admission-g-co@sophia.ac.jp (KF B / graduate)

T 102-8554 SRR #EFAHXCEHHET7-1

7-1 Kioicho Chiyoda-ku Tokyo 102-8554 Japan
TEL: +81-3-3238-4018

FAX: +81-3-3238-3262

www.sophia.ac.jp/

www.sophia.ac.jp/eng/



http://www.sophia.ac.jp/
http://www.sophia.ac.jp/eng/
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